CAMPUS & LOCATION TAX REPORT
FOR
TEXAS SALES & USE TAX RETURN

Revised July 2021

For specific questions on Texas sales and use taxgntact
Accounting Managet Director of Business

“Instructions:
*Use your Sales Tax Worksheet as your point of reference.

1. Complete the reporting period, campus/department name, 1st and 2nd line items.
2. Send completed form to Principal/Director via email for e-signature.

PRINCIPAL/DIRECTOR:
1. Insert your electronic signature with date.
2. Email signed form to Dora Thrash NLT the 7th of each month.
If the 7" falls on a weekend or holiday, forms are due the following business day.
¥ IMPORTANT***
Per Texas Comptroller's Office, forms not received by the deadline will be charged a penalty of up to 10% of the dist
total sales tax for the month, plus discounts taken.

N -

For the Reporting Month of: Reporting Year

Campus/Department Name:

Campus/Department to complete this field only (In Whole Dollars):

Enter gross sales of ALL items: Per Sales Tax Worksheet "Total Sales"
For this reporting period.

Per Sales Tax Worksheet
"Total Taxable Sales"

Enter gross sales of taxable items during reporting per{od:

The fields below will automatically fill: (Should match Sales Tax Worksheet)

Total Taxable Saleg

Calculation of Balance due state at 6.25% rate with .005 discqunt

Local Sales Tax (City and MTA or SPD)

Taxable sales during reporting period will be entered from Line
Calculation of balance due city at 2% rate with .005 discon‘;nt

TOTAL TAX DUH (Should match Sales Tax Posting Form total)

Principal/Director Electronic Signature:

*Forward Sales Tax Worksheet Monthly Summary & Sales Tax Posting Form to Dora Thrash*
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